How to Access 2024 Student Organization
Dashboard for mycampus email addresses

1 Navigate to https://login.apus.edu/padsts/login

2 Using your Student ID and regular classroom password, click "Log in"

Forgot Username or Password?
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https://login.apus.edu/padsts/login

3 Locate the envelope at the top right corner to open mycampus email

ContactUs  Help Center

DIRECTORY ~ SUCCESS CENTER & HELLO, AMY ~ Q = 4 -

ACADEMIC PLAN & FORMS ~ STUDENT SERVICES ~ FINANCE CENTER ~

4 Find email with file shared - should say "Everson, Amy shared "Organization
name" file with you. May also come from Bordovsky, Lindsey, Ramey, Tracee, or
McGhee, Shun.

Outlook Q. Search

| = p— Home View Help
Automatic replies X

El turmmed on. Tumn off
o Inbox o o

Everson, /Amy B &
S8 Everson,\Amy shared "Chi Sigma Al... 850 AM 'Tl_
~ Everson, Amy-shared a file with you Here's the ..
?
v

Select an item to read

&- Nothing is selected
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5  Double-click email to open

:i1 Outlook Q, Search
| = - Home View Help

ob Inbox Y
o2

Everson, Amy fa s &
28 Everson, Amy shared “Chi Sigma Al...  8:50 AM
S Everson, Amy shared a'file with jrou Here's the ...
7
v

6  Click "Open"

Automatic replies

w8 0O ¢ e~ A Automatic replies are currently

turned on. Turn off

] = Everson, Amy shared "Chi Sigma Alpha™ with you

i Everson, Am Q5 &
EA s Ay

To: amy everson Thu 11/2/2023 8:50 AM

&
Everson, Amy

shared a file
with you

=

Everson, Amy shared a file with you

Here's the document that Everson, Amy shared with you.

== Chi Sigma Alpha

This link will work for anyone in American Public Education, Inc. - APEL

B® Microsoft
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7  Navigate to Excel file - opened in new window

The first tab, Dashboard, provides an overview of the previous year's standing,
your current point totals and medal for 2024, the organization's remaining
budget, the date your roster was last updated, your current officers and advisors.

NOTE: if you believe any of the information on this page is incorrect, please
contact studentaffairs@apus.edu.

Jx

A B & D E F G H ]

ORGANIZATION NAME

2023 Chapter Standing

2024 Chapter Standards Points Total 0 No Medal

Remaining Budget s 1,250.00
Date Roster Last Updated

W o = (0 B W e

12 President

13 Vice President
14 |Secretary

15 ‘Webmaster

18

‘ Dashboard Chapter Standards Tracking Budget Inwventory Roster 2024 Annual Plan Password Manager

Workbook Statistics
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The Chapter Standards Tracking tab show the activities and events submitted
through the Chapter Standards Reporting form.

JE ALLUVE JLdl Vg REyUennienis

A B C
14
15 Leadership
e Conduct Chapter Elections; Four Officers
Inducted 5
i3 Hold Quarterly Officer Meetings
(2 points each) 8

18 | Complete required officer onboarding training

Action Plan Meetings with the Office of Student

15

Affairs (2 points each)
20 Create, Collect, and Share Member Feedback 5
21

Set-up and maintain chapter website a

22 Welcome New Members After Membership

Drives {4 points each) a8

23 Academic Recognition

Dashboard  Chapter Standards Tracking = Budget Inventory Roster 2024 Annual Plan Password Manager

Workbook Statistics

10 The Budget tab shows the expenses your organization has incurred in the current
year. You will see the starting budget at the top. Each expense will have a line and
show the total spent and in what month. Your organization's remaining balance
will show on the dashboard tab.

g%
A B C D E F G H | K i M N 8] P
ting Budget $1,250.00
anse Description | _Jan _ | Feb | Mar | Apr 1 May ! Jun | Jul | Aug | Sep ! Oct | Nov ! Dec | TOTAL
T T T T T T T
----- SEEEL SESEE SRR SRR EEREE R
| — AN : by e ] T
""" : j : TR S A : s
_____ s -
_____ s -
_____ s -
_____ s -
5 =

L Dashboard Chapter Standards Tracking Budget | Iawentory | Roster 2024 Annual Plan Password Manager

ook Statistics
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11 The Inventory tab will show what items, if any, your organization has in Student
Affairs or Commencement inventory.
Jx

A B G D E F G H J K L

ishboard Chapter Standards Tracking Budget Inventory | Roster | 2024 Annual Plan Password Manager

ics

12 The Roster tab will show all your organization members, their email addresses,
and the date they were added to the roster. Your newest members will always be
at the bottom.

B e

A B C D
|_FirstName | Last Name Email Address Date Added
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13 After the first time you open the file, you'll access it through the OneDrive icon on
the left of your email box.
(= umed on. lum ot
oh Inbox * b = Everson, Amy shared "Chi Sigma Alpha” with you
(o =
Everson, Amy N
a8 Everson, Amy shared "Chi Sigma Al... 8350 AM Everson, Amy R S & 7
Everson, Amy shared a file with you Here's the ... = To: amy everson Thu 11/2/2023 850 AM
7
v
i Everson, Amy
% shared a file
with you
-,
Here's the document that
Everson, Amy shared with

14  File will show several places - my files, shared, recent, and "for you"

T T —
OneDrive £ Search
e ————
3 Chi Sigma Alpha
-+ Add new
Everson, Amy shared this with you =
31m ago = *
amy everson IG
| Gﬁ Home
Open
£ My files
8‘5 Shared
¢ Favorites Recent 0l Word Kl Excel @ PowerPaint |l PDF
&l Recycle bin
Name Opened
Browse files by W
Chi Sigma Alpha
Just now
% PEUP|E XE Everson, Amy's Files * ML
Meetings
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15 To favorite the file, click the star.

Open

Recent i Word Kl Excel @ PowerPoint |l PDF Filter by

Name Opened Owner Activity
S S 4
“‘B Chi Sigma Alpha o BN st now Evcet i (& Everson
Everson, Amy's Files you - 31

16  Click "Favorites"

+ Add new With you By you All " Folder Word Kl Excel |

amy everson [ Name - Date Shared .
() Home & Chi Si Alph
)E i Sigma p_ a * 32m e
Everson, Amy's Files

£ My files
| &3 Shared

¢ Favorites

{&] “Recycle bin

Browse files by W
& Peaple

Meetings

Quick access

As you open files from shared libraries,
thegllgppear in this Quick access list.
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